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1 Statutory process check sheet: Headlands CE (VC) JI&N School  
 

School Statutory Proposals 

 
Headlands 
CE (VC) 
JI&N School 

 

 To decommission 6 transitional places at Headlands CE (VC) JI&N School for 
children with Autistic Spectrum Disorder and deliver the service in a different way 

 To use the resources released through the decommission at Headlands CE (VC) 
JI&N School to enhance the central outreach offer for children with Complex 
Communication and Interaction Needs including Autistic Spectrum Disorder, to 
enable primary age children to access specialist support in their local school. 

  

 

1. CONSULTATION  
Y,N,N/

A 
NOTES/EVIDENCE 

1.1 Has a formal consultation taken place? 
Y 

Non statutory 
Consultation outcome 
report: 13/11/18 

1.2 
Consultation 
process 

a. Has adequate time been allowed for the 
consultation process?  

Y 

Non Statutory 
Consultation outcome 
report: 13/11/18 
(Consultation period 
4/9/18 to 1/10/18, 4 
weeks term time non-
statutory consultation 
has been completed) 

b. Does the consultation document provide 
sufficient information to those who are being 
consulted? Y 

Non statutory 
Consultation outcome 
report: 13/11/18 
Appendix B (consultation 
document) 

c. Does the consultation material make it clear 
how interested parties can make their views 
known?  Y 

Non statutory 
Consultation outcome 
report: 13/11/18 
Appendix B (consultation 
document) 

d. Does the report that summarises the outcome 
of the consultation demonstrate how the views 
expressed during the consultation have been 
taken into account in reaching any subsequent 
decision as to the publication of proposals? 

Y 

Non statutory 
Consultation outcome 
report: 13/11/18 

1.3 
Evidence that 
interested 
parties have 
been 
consulted. 
 
To Include 

a. the governing body of any school which is the 
subject of proposals (if the LA are publishing 
proposals); 

Y 
Non statutory 
Consultation outcome 
report: 13/11/18  
Appendix A – distribution 
list 
 
Parents, Governors and 
staff at the school. 
 
Ward members for 
Liversedge and 
Gomersal 
 
MPs. 
 
Special Schools 
 

b. the LA that maintains the schools (if the 
governing body is publishing the proposals); 

N/A 

c. families of pupils, teachers and other staff at 
the schools 

Y 

d. any LA likely to be affected by the proposals, in 
particular neighbouring authorities where there 
may be significant cross-border movement of 
pupils; 

Y 

e. the governing bodies, teachers and other staff 
of any other schools that may be affected;  

Y 

f. families of any pupils at any other school who 
may be affected by the proposals including 
where appropriate families of pupils at feeder 
primary schools;    

Y 



 Kirklees School Organisation Advisory Group: 17 Dec 2018 Headlands CE (VC) JI&N School  
 

g. any trade unions who represent staff at the 
schools; and representatives of any trade union 
of any other staff at schools who may be 
affected by the proposals; 

Y 

Schools with specialist 
provisions. 
 
Trade union reps  
 
 
PCAN (Parents of 
Children with Additional 
Needs Making a 
Difference in Kirklees) 
 
Diocese of Leeds Church 
of England 
 

h. (if proposals involve, or are likely to affect a 
school which has a particular religious 
character) the appropriate diocesan authorities 
or the relevant faith group in relation to the 
school; 

N/A 

i. the trustees of the schools (if any) N/A 

j. (if the proposals affect the provision of full-time 
14-19 education) the Learning and Skills 
Council (LSC)/EFA/DfE 

N/A 

k. MPs whose constituencies include the schools 
that are the subject of the proposals or whose 
constituents are likely to be affected by the 
proposals; 

Y 

l. any other interested party, for example, the 
Early Years Development and Child Care 
Partnership (or any local partnership that exists 
in place of an EYDCP) where proposals affect 
early years provision, or those who benefit from 
a contractual arrangement giving them the use 
of the premises; and 

Y 

m. such other persons as appear to the proposers 
to be appropriate. 

Y 

1.4  
Pupils 

Have pupils been formally consulted? 
N 

 

 
 
2. PUBLICATION Y,N,N/

A 
NOTES/EVIDENCE 

2.1 a. Have formal proposals been published by the 
appropriate body (ie LA/GB etc)? 

Y 

The LA are able to 
publish proposals for 
specialist resource 
provisions in maintained 
schools. 
Proposals published 
23/11/18 

b. Have proposals been published within 12 
months of the consultation end 

Y 

Consultation period 
ended 1/10/18 and 
proposals published 
23/11/18 

2.2  a. Do the complete proposals contain all the 
specified information? 

Y 
See complete proposal 

2.3 
Statutory 
notice 

a. Have statutory notices been prepared? Y See statutory notice 

b. Have the statutory notices been published in a 
local newspaper? 

Y 

Copy was published in 
Huddersfield Examiner 
and The Press on 
23/11/18 

c. Have the statutory notices been posted at the 
main entrance of the schools (or all entrances if 
there are more than one)? 

Y 

Posted at the main 
entrance of Headlands 
CE (VC) JI&N School on 
23/11/18 

d. Has the statutory notice and full proposal been 
given to all children affected at the school. N/A 

Under current 
regulations for 
prescribed alterations for 
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SEN provision in 
mainstream schools this 
is not required. 

e. Have the statutory notices been posted in other 
conspicuous areas in the area served by the 
school (eg local library, community centre, post 
office etc.)? 

N 

 

2.4 
Related 
proposals 

a. Are these proposals interdependent on any 
other proposals? 

N 
 

b. If so, are the related proposals included on the 
same Statutory Notice? 

N/A 
 

c. If so, is this clearly identified in the Statutory 
Notice? 

N/A 

d. If so, is it clear who is proposing what on the 
Statutory Notice? 

N/A 

2.5 
Implementati
on date 

a. Are the implementation dates for the proposals 
specified on the Statutory Notices? 

Y 
 See Statutory notice 

b. Is the time scale for implementation reasonable 
(proposals should be implemented within 3 
years of their publication with the possible 
exception of Authority wide re-organisations)? 

Y 

Proposals published 
23/11/18 for 
implementation from 
01/03/19 

2.6 
Explanatory 
note 

a. Is the full effect of the proposals clear to the 
general public? 

Y 
See Statutory notice 

b. If not, has an explanatory note been included 
alongside the Statutory Notice? 

N/A 
 

2.7 Has the council’s legal team advised on the validity 
of the Statutory Notices? * If a published notice has 
not been properly formulated in accordance with 
regulations, the notice may be judged invalid and 
therefore ineligible to be determined by the LA or 
the schools adjudicator. Should this be the case a 
revised notice must be published clearly stating 
that it is a replacement notice.* 

Y 

LA legal team have 
reviewed the statutory 
notices prior to 
publication. 

2.8  Have the 
proposers 
distributed 
the complete 
proposal and 
notice to all 
relevant 
parties? 

Within a week of publication    

a. to the Governing Bodies (LA proposal)   Y To governing bodies 

b. any person who requests a copy. 

Y 

Any persons requesting 
a copy would receive 
one. No requests have 
been received. 

 

3. REPRESENTATION  Y,N,
N/A 

NOTES/EVIDENCE 

3.1  Has a period been allowed for statutory 
representation? 

Y 
 

3.2 Has the representation period been of appropriate 
length – 4 weeks 

Y 

In accordance with 
school organisation 
regulations a 4 week 
representation period 
has been held between 
23/11/18 till 20/12/18 

3.3 Have any representations been received during this 
period? 

N 
To date  
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4. DECISION – Decisions must be made within 2 months (by the 
LA, or this must be referred to the schools adjudicator). 

Y,N, 
N/A 

NOTES/EVIDENCE 

4.1 Are these decisions to be made by the LA or the 
schools adjudicator?  

LA 
 

4.2 Decisions must be made within 2 months (by the 
LA, or this must be referred to the schools 
adjudicator). 
 

 Y 

Representation period 
ended 20/12/18 and 
decision-making cabinet 
is scheduled for 19/02/19 
Recommendation made 
by SOAG 17/12/18 and 
reported to cabinet for 
approval within a 2 
month time frame. 

4.3 Is there any information missing  N  

4.4 Do the published notices comply with statutory 
requirements? Where a published notice does not 
comply with statutory requirements it may be 
judged invalid and the Decision Maker should 
consider whether they can decide the proposals.   

Y 

 

4.5 Has the statutory consultation been carried out (ie 
have all the criteria in the ‘consultation’ section 
been met?  If the requirements have not been met, 
the Decision Maker may judge the proposals to be 
invalid and should consider whether they can 
decide the proposals.   

Y 

In accordance with 
School Organisation 
Regulations for 
prescribed alterations to 
specialist resource 
provisions in mainstream 
schools a four week non 
statutory consultation 
has been completed. 

4.6 Are the proposals ‘related’ to other proposals (if so, 
the related proposals must be considered at the 
same time)? Proposals should be regarded as 
“related” if the notice makes a reference to a link 
to other proposals.   

N 

 

4.7 If there are related proposals are they compatible 
with each other? 

N 
 

4.8 Are the proposals related to proposals published by 
the EFA (if so, the Decision Maker should defer 
taking a decision until the Secretary of State has 
taken a decision on the EFA proposals)? 

N 

 
 
 


